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Questions? We're
here to help - contact
your advisor for more
information.

Webex: First-time user of
Cisco Webex Meetings

When you join a meeting for the first time, you will be prompted to
download an installer file, which allows you to install the desktop
app on your computer.

If you can't download the installer file, you can still join the meeting
using the web app instead. You don't need to install anything to use
the web app - it will launch in your web browser.

If you have an invite to join a Webex meeting, the desktop app will
automatically download when you click "join." If you don’t have a
Webex account, don’t worry. It's also easy to join and participate in
the meeting as a guest.

1. Click "Join meeting" in your email invitation to join the video conference.

© Accepted on 2020-04-22 10:22 AM.
This appointment is next to another one on your calendar.

Organizer Sent Wed 2020-04-22 10:0
Subject Annual Review

Location | Webex Confernce

Starttime  Thu 2020-04-23 = [10:00 AM

Endtime  |Thu2020-04-23 /| [1030am
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When it's time, join your Webex meeting here.

*
Meeting number (access code): 123 456 987 ]
Meeting password: aQ43DiL

Join by phone

Tap to call in from a mobile device (attendees only)
+1877-310-7479 US & Canada Toll Free
+1-416-981-9876 Canada Toll

Global call-in numbers | Toll-free calling restrictions

Join from a video system or application

Dial 471093420@rbcteams webex.com

You can also dial 173.243.2.68 and enter your meeting number.
Join using Microsoft Lync or Microsoft Skype for Business

Dial 471093420.rbcteams@lync.webex.com




Page 2 of 4

2. Install the Cisco Webex Meetings app.

M Aerial Revem X Q CocoWebex Meesings x 4+ - o x
C @ rdcteamswebexcom/webappng/stes/Ibctea eting/downioad/44b 14149333044 7023096602277 7ef. teurlsrbcteamsBMTIO«mb78%er.. & @ 2 @ ™ N [
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Annual Review

Wednesday, Ape 22 2020 | 6:00 PM - 6:30 PM

Install the Cisco Webex Meetings app and start collaborating.

% Click here to install webex.exe
Waiting for the download? Downiload the app aga

Q webecene ~ Showal X

3. Readthe Terms of Service and Privacy Statement and choose whether to accept.

Q Cisco Webex Meetings

Webex Update

By using Webex. you are accepting the Terms of Service and Privacy
Statement and are consenting to receive communications, updates,
and upgrades for Cisco Webex services. Cisco Webex may collect
meeting usage data and personal information, such as your email
address, from your computer or device for the operation of the

‘Webex service.

4. Click "Open Cisco Webex Meetings" if a message appears in your browser. Enter your name and email address
and click "Next."

 Q Cisco Webex Meetings x
|

Annual Review
6:00 PM - 6:30 PM

Enter your information

John Doe

CJDhn@gmaMcum )

Already have an account? Sign in
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5. Click "Show me what's new" for a quick tour, or select "Skip."

New Audio and Video Preview Window

Now you can check and adjust your audio and video settings before
you join the meeting.

6. You see avideo preview of how you'll look to others.

‘ Q Cisco Webex Meetings =

Annual Review
6:00 PM - 6:30 PM

Preview

Before you join the meeting, you can
( A choose how to connect to audio.

5 Use video system 4> Use computer for audio v ) Realtek High Definition A...

7. Change your audio and video settings before joining your meeting. We recommend using the "Call me at”
option, which prompts you to enter a phone number.

4} Use computer for audio

¥ Call me at +1905-555-1234 v @

2 Callin

3J Use video system ¢]) Realtek High Definition A...

<x Don't connect to audio
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8. You can then choose to mute yourself or activate your camera - don't worry, no one can see you until you join
the meeting.

Q Cisco Webex Meetings

Annual Review
6:00 PM - 6:30 PM

Mute yourself or turn off your video
o= ! before the meeting. You can always
= change it later.

Join Meeting

5] Use video system 4} Use computer for audio v ) Realtek High Definition A...

9. Click "Join Meeting."

Q Cisco Webex Meetings

Annual Review
6:00 PM - 6:30 PM

If everything looks good, click here
to join the meeting.

5] Use video system 4} Use computer for audio v ]) Realtek High Definition A...

For more help resources, visit Webex Help.
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https://help.webex.com/en-us/nrbgeodb/Join-a-Webex-Meeting



